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l.Introduction

This handbook lays down the procedure to be followed for direct recruitment ofteachers
in Affiliated and Constituent Colleges of Punjabi University, Patiala. The direct
recruitment to the posts of Assistant Professor, Associate Professor, Professor,

Principal and Assistant Librarian in the Colleges shall be on the basis of merit
through an alllndia advertisement, followed by selection by a duly-constituted
Selection Committee as per the provisions made under these Regulations.

For transparency and efficiency, the complete recruitment process from advertisements of
posts to grant of faculty approval is automated. The complete recruitment process will be

conducted from a separate portal for recruitment. The portal will serve as a single source

of information of all vacant positions in Punjabi university affiliated and constituent

colleges. Separate logins will be created for all the applicants and colleges. The

candidates will apply for recruitment from their login and all the notifications such as

new vacancy, call for interview, result of interview etc. will be available on the dashboard

ofthe candidates. The merit list, shortlisted candidate list and the interview letters will be

automatically generated by the software. The faculty approval process has been

automated and made transoarent and efficient.
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2, Registration and Login on Recruitment portal

2.1 Candidate Registration
I All the applicants have to register at the recruitment portal by filling his/her personal and

academic details and uploading all the necessary documents related to his/her
qualifications, research, experience, co-circular activities. Each successfully registered
applicant will be provided a unique FacultyCode along with password.

z All supporting documents are required to be uploaded after self-attestation and hence,
candidates have to prepare the pdf files of each of the required documents before startins
the online application process.

: Certificates in support of experience should be in proper format i.e. it should be on the
organization's letter head bearing letter number, the date of issue, specified period of
work, name and designation ofthe issuing authority along with signature. (Annexure l)

,t The academic and research scores will be calculated automatically in the online
application form. Candidates must upload the first page of all publications (research
paper, conference proceedings, books etc) listed in online application along with proofof
the journal being in UGC Cares List, impact factor, authorship claim etc., failing which
such publications will not be considered for preparation of merit list.

5 In case the applicant gets screened/shortlisted/selected/appointed on the basis of the
credentials fumished by him/her which are, on scrutiny, found to be
incorect/inadm issible/forged/fabricatedifalsified, his/her candidature shall be liable to be
cancelled at any stage of the recruitment/at any time during the tenure of the service and
appropriate legal action under applicable law shall be initiated against the applicant.

0 Candidates must have a valid Email-lD of his own, which should be active
throughout the recruitment process. Candidates should keep visiting the recruitment
portal and checking the Inbox or even the Spam box of his/her Email ID regularly
during the recruitment process as the University may send any important
intimations on the recruitment portal and/or through Email. University/College will
not be responsible for any loss of Email sent, due to invalid/wrong Email ld
provided by the candidates or for delay/ non receipt of information if a candidate
fails to access his/her emailiwebsite in time. Candidates should remain in touch
with the recruitment podal. Issuance of notifications in the newspaper is not
obligatory on the part ofthe university

2.2 College Registration
i. lt will be compulsory for all the affiliated colleges ofUniversity to register themselves on

the college section of recruitment portal for getting their login/Password.
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ii. A one-time registration fee of 110,000/- (Ten Thousand Only) has to be paid by the

college and annual maintenance fees of t1000/- (One Thousand Only).
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3. Procedure for Issue of Advertisement and Inviting
Applications

The following procedure will be followed for issuing the advertisement and inviting application
for recruitment of faculty in the colleges.

l. The College will issue a brief all-lndia advertisement for recruitment to the teaching
posts in two national dailies, on national page (not in local/city sheet), giving at least 10

days' for applying from the date ofpublication ofthe advertisement.

2. In order to reduce the cost of advertisement, only essential details of the recruitment
including the web address ofthe portal, where the applicants can apply, shall be indicated
in the advertisement.

3. The details about all the advetised posts such as subject, designation(s), no. ofvacancies,
& description of eligibility criteria will be filled and submitted on the recruitment portal

by the college. A unique identification number will be allotted to each advertisement for
further reference. All the future references to the advertised posts will be made using this
unique identifi cation number.

4. Validity period of the Advertisement: The recruitment process must be completed
within six months of issue of the advertisement.

5. Notifications:
a. All advertisement will float on the portal for defined time frame. They will move

to archive at the end ofthe closing date of advertisement.

b. In order to attract best talents, all the registered candidates, who have turned on

Notifications, will be sent notification of advertisement for the post they are

eligible.

6. How Candidate will apply
a. Once registered, the applicant can login with Facultycode and password to apply

for any ofthe live advertisements active on the Portal, after paying the application
Fee (Rs. 100 for general category candidates excluding EWS, OBC, SC/ST

belonging to Punjab) for each post he or she wishes to apply.
b. It will be the responsibility of the candidate to assess hisiher eligibility for the

post for which he/she is applying in accordance with the prescribed qualification,

experience etc. Suppression offactual information, production offake documents,
providing false or misleading information or any other undesirable action by the
candidate shall lead to cancellation ofhis/her candidature.

c. After the last date of applying for the posts, no more applications will be accepted

and the candidate information will be locked and it cannot be chansed after that
date.

"we" W, L 'g



d. The PDF file of filled application form for each candidate will be generated for
each post applied and the candidate will save the file and bring the print out ofthe
application form for the interview.
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4. Minimum Qualifications and Experience

Minimum eligibility for each position is govemed by the Regulations prescribed by the UGC/
AICTE/ NCTE/Punjab Government/Punjabi University from time to time in this regard. The
qualifications as amended by the regulatory bodies from time to time shall be applicable.

PRINCIPAL
Domain of

Collese
Minimum Qualifications and Experience

IEducation
Collegesl

l. Good Academic Record (50% in Graduation) or B.Ed with 55% marks
2. Postgraduate degree in Arts/SciencesiSocial

Sciences/Humanities/Commerce with minimum 557o marks and
3. M.Ed with 55% marks/M. A. Education with 55% marks and B. Ed. with

55oZ marks
4. Ph.d in Education or in any pedagogic subject
5. Experience:

A. For B.Ed Colleges-University Approved Experience of 8 years in
a Secondary Teachers Education Institution
B, For M.Ed Colleges- University Approved Experience of l0 years
in teacher Education
Desirable:- Diploma/ Degree in Education/Administration or Educational
Leadershin

IDegree/Law
Collegesl

l. Good Academic Record (50% in Graduation)
2. A Master's Degree with at least 55olo marks (or an equivalent grade in a

point scale wherever grading system is followed) by a recognized
University.

3. A Ph.D. Degree in concerned/allied/relevant discipline(s) in the
institution concerned with evidence of published work and research
guidance.

,1. Approved Associate Professor,/Professor with a total experience offifteen
years of teaching/research/administration.

5. Minimum API Score 400.

IPhysical
Education
Collegesl

I . Good Academic Record (50% in B.A. or B.P.Ed)
2. Master's Degree Physical Education with 55%.
3. Ph.d in Physical education
4. Experience of l0 years of teaching of Physical Education in a Physical

Education College or in a degree college.
For M.P.Ed Course, out of l0 years of teaching, at least 5 years of
teaching experience should be at post graduation level.

6* \Dr, L
's



For D.P.ED. | (D Master degree in Physical Education with 55olo marks or its
and B.P.ED. I equivalent grade.

Courses | (ii) Ph.D in Physical Education

lPrincipal) | (iii) Ten years experience as Lecturer as teaching of physical educaion

I subject in a physical education college or in degree college.

I NET/SLET/SET shall remain the minimum eligibility condition for

I recruitment and appointment of Principal in
Uni

Note:-

I . Adhoc or temporary service of more than one year duration can be counted provided that:

(i) the period ofservice was ofmore than one year duration;
(iD the incumbent was appointed on the recommendation of duly constituted selection

committee and

(iiD the incumbent was selected to the permanent post in continuation to the adhoc or
temporary without any break

2. In the event of non-availability of eligible and suitable candidates for appointment as

Principal as per above eligibility criteria, it would be permissible to appoint retired
Principal of Physical Education and Education College on contract basis for a period not
exceeding one year at a time till such time the candidate completes 70 years ofage and in
degree or Law Colleges age limit 65 years and relaxed from Good, Academic record and
API Score.

C

\

w F \g
//

10



PROFESSOR

Domain of Collese Minimum Qualifications and Experience

[Degree/Law
Collegesl

I . Good Academic Record 50o/o in Graduation or L.L.B.
2. Masters with 557o marks

A. (i) Ph.D. qualification(s) in the concerned/allied/relevant discipline
(ii) l0 years of teaching experience, including experience of guiding

candidates for research at doctoral level.
(iii) A minimum API score of 400 based PBAS

OR
B. An outstanding professional, with established reputation in the

relevant field, who has made significant contributions to the
knowledge in the concemed/allied/relevant discipline, to be
substantiated by credentials.

FORVISUAL (FINE) ARTS DISCPLINE

An eminent scholar with a doctoral degree actively engaged in research with
ten years of experience in teaching and /or research at the
UniversityA.'lational level institutions including experience of guiding
research in doctoral level, with outstanding performing achievement
in the field of specialization.

OR
ii. A Professional artist with highly commendable professional

achievement in the concemed subject, who should have:

l. Twelve years of experience of holding regular regional/nationall
exhibition/workshops with evidence;

2. Significant contributions in the field of specialization and ability to
guide research;

3. Participation in National/International Sem inars/Conferences/
Workshops

and/or recipient of National/International Awards/ Fellowships; and
4. Ability to explain the logical reasoning ofthe subject concemed and

adequate knowledge to teach theory with illustrations in that
discipline.

FOR MUSIC, PERFORMING ARTS, VISUAL ARTS AND OTHER
TRADITIONAL INDIAN ART FORMS LIKE SCULPTURE,
ETC.MUSIC AND DANCE DISCIPLINE

eminent scholar with a doctoral degree actively and engaged in research
with ten years of experience in teaching in University/College and/or
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ll.

research at the University,Alational level institutions including
experience of guiding research at doctoral level with outstanding
performing achievements in the field of specialization.

OR
A traditional and a professional artist with highly commendable
professional achievement in the concemed subject, who should be or
have:
'A' grade artist of AIR/TV;
Twelve years of outstanding performing achievements in the field of
soecialization:

(c) Significant contributions in the field of specializations and ability to
guide research;

(d) Participation in National/lntemational Seminars/Conferences/
Workshops

and/ or recipient of National/Intemational Awards/Fellowships; and
(e) Ability to explain the logical reasoning ofthe subject concerned and

adequate knowledge to teach theory with illustrations in that
discinline.

(a)
(b)

IEducation
Collegesl
Professor

l. Postgraduate degree with minimum 55% marks in the discipline
relevant to the area of specialization.

2. Postgraduate degree in Education (M.Ed/M.A Education) with
minimum 55o% marks and B.Ed. 55%.

3. Ph.D. degree in Education or in the discipline relevant to the area of
specialisation.

4. l0 years of university approved teaching experience out of which is
minimum of five years of the M.Ed. level

Professor (Disability papers)

l) Masters Degree in any discipline with not less than 5070 of marks+

2) M.Ed. Degree in specific disability (MR) area with not less than 55o% of
marks Or an equivalent grade ofB+ in l0 point scale ofUGC

OR

An equivalent degree from a foreign university recognized by RCI

3) Ph.D in Special Education or Education with research emphasis on
Special Education.

4) Should have completed at least l0 years ofteaching experience as faculty
out of which minimum 5 years should be in specific disability (MR) area.

Valid registration with RCI u/s 19 of RCI Act 1992 is essential
*RCI as Statutory Regulatory Body prescribes 501% as per the UGC
Resulations Gazette dt September 18,2010 section l.l.l

IManagementl i. Consistentlv sood academic record with at least 55yo marks (or an
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ll.

lll.

equivalent grade in a point scale wherever grading system is
followed) in Master's Degree in Business Management /
Administration / in a relevant discipline or consistently good
academic record with at least 55% marks (or an equivalent grade in a
point scale wherever grading system is followed) in two year full
time PGDM declared equivalent by AIU / recognized by the AICTE /
UGCI

OR
First Class graduate and professionally qualified Chartered
Accountant / Cost and works Accountant / Company Secretary of the
concemed statutory body.

Ph. D. or Fellow of Indian Institute of Management or of an Institute
recognized by AICTE and declared equivalent by the AIU.
A minimum of ten years' experience of teaching i industry / research
/ professional out of which five years must be at the level of Reader
or equivalent excluding the period spent for obtaining the research
desree.

OR
iv. In the event the candidate is from industry and the profession, the

following shall constitute as essential:

2. The candidate should have professional work experience which is
significant and can be recognized at national / International level as
equivalent to Ph. D. and twelve years' managerial experience in
industry / profession of which at least eight years should be at least at
a level comparable to that of Reader/Assistant Professor.

IPhysical Education
Collegesl

Professor for
(M.P.Ed Course)

Postgraduate degree in Physical Education (M.P.Ed/M.P.E.) or
any relevant Subject with 557o marks or its Equivalent grade.
Ph.d in Physical Education
At least l0 years teaching experience in Physical Education or in
Degree College out of which atleast 5 years at the Postgraduate
Level.

(i)

(ii)
(iii)

IComputer Science]
Professor

l. Good Academic record with minimum 507o at graduate level.
2. First Class Master degree Level
OR
First Class M.E./ M.Tech. in Computer Science/ Computer
Engineering/lnformation Technology.

(i) Ph.d with Compliance Certificate Regulation 2009 Or
NET/SET/SLET qualified

(D Post Ph.D. publications and guiding Ph.D. student is highly

It3
I
I

lJ"$. + fr'^t' s-


