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l.Introduction

This handbook lays down the procedure to be followed for direct recruitment ofteachers
in Affiliated and Constituent Colleges of Punjabi University, Patiala. The direct
recruitment to the posts of Assistant Professor, Associate Professor, Professor,

Principal and Assistant Librarian in the Colleges shall be on the basis of merit
through an alllndia advertisement, followed by selection by a duly-constituted
Selection Committee as per the provisions made under these Regulations.

For transparency and efficiency, the complete recruitment process from advertisements of
posts to grant of faculty approval is automated. The complete recruitment process will be

conducted from a separate portal for recruitment. The portal will serve as a single source

of information of all vacant positions in Punjabi university affiliated and constituent

colleges. Separate logins will be created for all the applicants and colleges. The

candidates will apply for recruitment from their login and all the notifications such as

new vacancy, call for interview, result of interview etc. will be available on the dashboard

ofthe candidates. The merit list, shortlisted candidate list and the interview letters will be

automatically generated by the software. The faculty approval process has been

automated and made transoarent and efficient.
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2, Registration and Login on Recruitment portal

2.1 Candidate Registration
I All the applicants have to register at the recruitment portal by filling his/her personal and

academic details and uploading all the necessary documents related to his/her
qualifications, research, experience, co-circular activities. Each successfully registered
applicant will be provided a unique FacultyCode along with password.

z All supporting documents are required to be uploaded after self-attestation and hence,
candidates have to prepare the pdf files of each of the required documents before startins
the online application process.

: Certificates in support of experience should be in proper format i.e. it should be on the
organization's letter head bearing letter number, the date of issue, specified period of
work, name and designation ofthe issuing authority along with signature. (Annexure l)

,t The academic and research scores will be calculated automatically in the online
application form. Candidates must upload the first page of all publications (research
paper, conference proceedings, books etc) listed in online application along with proofof
the journal being in UGC Cares List, impact factor, authorship claim etc., failing which
such publications will not be considered for preparation of merit list.

5 In case the applicant gets screened/shortlisted/selected/appointed on the basis of the
credentials fumished by him/her which are, on scrutiny, found to be
incorect/inadm issible/forged/fabricatedifalsified, his/her candidature shall be liable to be
cancelled at any stage of the recruitment/at any time during the tenure of the service and
appropriate legal action under applicable law shall be initiated against the applicant.

0 Candidates must have a valid Email-lD of his own, which should be active
throughout the recruitment process. Candidates should keep visiting the recruitment
portal and checking the Inbox or even the Spam box of his/her Email ID regularly
during the recruitment process as the University may send any important
intimations on the recruitment portal and/or through Email. University/College will
not be responsible for any loss of Email sent, due to invalid/wrong Email ld
provided by the candidates or for delay/ non receipt of information if a candidate
fails to access his/her emailiwebsite in time. Candidates should remain in touch
with the recruitment podal. Issuance of notifications in the newspaper is not
obligatory on the part ofthe university

2.2 College Registration
i. lt will be compulsory for all the affiliated colleges ofUniversity to register themselves on

the college section of recruitment portal for getting their login/Password.
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ii. A one-time registration fee of 110,000/- (Ten Thousand Only) has to be paid by the

college and annual maintenance fees of t1000/- (One Thousand Only).
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3. Procedure for Issue of Advertisement and Inviting
Applications

The following procedure will be followed for issuing the advertisement and inviting application
for recruitment of faculty in the colleges.

l. The College will issue a brief all-lndia advertisement for recruitment to the teaching
posts in two national dailies, on national page (not in local/city sheet), giving at least 10

days' for applying from the date ofpublication ofthe advertisement.

2. In order to reduce the cost of advertisement, only essential details of the recruitment
including the web address ofthe portal, where the applicants can apply, shall be indicated
in the advertisement.

3. The details about all the advetised posts such as subject, designation(s), no. ofvacancies,
& description of eligibility criteria will be filled and submitted on the recruitment portal

by the college. A unique identification number will be allotted to each advertisement for
further reference. All the future references to the advertised posts will be made using this
unique identifi cation number.

4. Validity period of the Advertisement: The recruitment process must be completed
within six months of issue of the advertisement.

5. Notifications:
a. All advertisement will float on the portal for defined time frame. They will move

to archive at the end ofthe closing date of advertisement.

b. In order to attract best talents, all the registered candidates, who have turned on

Notifications, will be sent notification of advertisement for the post they are

eligible.

6. How Candidate will apply
a. Once registered, the applicant can login with Facultycode and password to apply

for any ofthe live advertisements active on the Portal, after paying the application
Fee (Rs. 100 for general category candidates excluding EWS, OBC, SC/ST

belonging to Punjab) for each post he or she wishes to apply.
b. It will be the responsibility of the candidate to assess hisiher eligibility for the

post for which he/she is applying in accordance with the prescribed qualification,

experience etc. Suppression offactual information, production offake documents,
providing false or misleading information or any other undesirable action by the
candidate shall lead to cancellation ofhis/her candidature.

c. After the last date of applying for the posts, no more applications will be accepted

and the candidate information will be locked and it cannot be chansed after that
date.
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d. The PDF file of filled application form for each candidate will be generated for
each post applied and the candidate will save the file and bring the print out ofthe
application form for the interview.
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4. Minimum Qualifications and Experience

Minimum eligibility for each position is govemed by the Regulations prescribed by the UGC/
AICTE/ NCTE/Punjab Government/Punjabi University from time to time in this regard. The
qualifications as amended by the regulatory bodies from time to time shall be applicable.

PRINCIPAL
Domain of

Collese
Minimum Qualifications and Experience

IEducation
Collegesl

l. Good Academic Record (50% in Graduation) or B.Ed with 55% marks
2. Postgraduate degree in Arts/SciencesiSocial

Sciences/Humanities/Commerce with minimum 557o marks and
3. M.Ed with 55% marks/M. A. Education with 55% marks and B. Ed. with

55oZ marks
4. Ph.d in Education or in any pedagogic subject
5. Experience:

A. For B.Ed Colleges-University Approved Experience of 8 years in
a Secondary Teachers Education Institution
B, For M.Ed Colleges- University Approved Experience of l0 years
in teacher Education
Desirable:- Diploma/ Degree in Education/Administration or Educational
Leadershin

IDegree/Law
Collegesl

l. Good Academic Record (50% in Graduation)
2. A Master's Degree with at least 55olo marks (or an equivalent grade in a

point scale wherever grading system is followed) by a recognized
University.

3. A Ph.D. Degree in concerned/allied/relevant discipline(s) in the
institution concerned with evidence of published work and research
guidance.

,1. Approved Associate Professor,/Professor with a total experience offifteen
years of teaching/research/administration.

5. Minimum API Score 400.

IPhysical
Education
Collegesl

I . Good Academic Record (50% in B.A. or B.P.Ed)
2. Master's Degree Physical Education with 55%.
3. Ph.d in Physical education
4. Experience of l0 years of teaching of Physical Education in a Physical

Education College or in a degree college.
For M.P.Ed Course, out of l0 years of teaching, at least 5 years of
teaching experience should be at post graduation level.
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For D.P.ED. | (D Master degree in Physical Education with 55olo marks or its
and B.P.ED. I equivalent grade.

Courses | (ii) Ph.D in Physical Education

lPrincipal) | (iii) Ten years experience as Lecturer as teaching of physical educaion

I subject in a physical education college or in degree college.

I NET/SLET/SET shall remain the minimum eligibility condition for

I recruitment and appointment of Principal in
Uni

Note:-

I . Adhoc or temporary service of more than one year duration can be counted provided that:

(i) the period ofservice was ofmore than one year duration;
(iD the incumbent was appointed on the recommendation of duly constituted selection

committee and

(iiD the incumbent was selected to the permanent post in continuation to the adhoc or
temporary without any break

2. In the event of non-availability of eligible and suitable candidates for appointment as

Principal as per above eligibility criteria, it would be permissible to appoint retired
Principal of Physical Education and Education College on contract basis for a period not
exceeding one year at a time till such time the candidate completes 70 years ofage and in
degree or Law Colleges age limit 65 years and relaxed from Good, Academic record and
API Score.
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PROFESSOR

Domain of Collese Minimum Qualifications and Experience

[Degree/Law
Collegesl

I . Good Academic Record 50o/o in Graduation or L.L.B.
2. Masters with 557o marks

A. (i) Ph.D. qualification(s) in the concerned/allied/relevant discipline
(ii) l0 years of teaching experience, including experience of guiding

candidates for research at doctoral level.
(iii) A minimum API score of 400 based PBAS

OR
B. An outstanding professional, with established reputation in the

relevant field, who has made significant contributions to the
knowledge in the concemed/allied/relevant discipline, to be
substantiated by credentials.

FORVISUAL (FINE) ARTS DISCPLINE

An eminent scholar with a doctoral degree actively engaged in research with
ten years of experience in teaching and /or research at the
UniversityA.'lational level institutions including experience of guiding
research in doctoral level, with outstanding performing achievement
in the field of specialization.

OR
ii. A Professional artist with highly commendable professional

achievement in the concemed subject, who should have:

l. Twelve years of experience of holding regular regional/nationall
exhibition/workshops with evidence;

2. Significant contributions in the field of specialization and ability to
guide research;

3. Participation in National/International Sem inars/Conferences/
Workshops

and/or recipient of National/International Awards/ Fellowships; and
4. Ability to explain the logical reasoning ofthe subject concemed and

adequate knowledge to teach theory with illustrations in that
discipline.

FOR MUSIC, PERFORMING ARTS, VISUAL ARTS AND OTHER
TRADITIONAL INDIAN ART FORMS LIKE SCULPTURE,
ETC.MUSIC AND DANCE DISCIPLINE

eminent scholar with a doctoral degree actively and engaged in research
with ten years of experience in teaching in University/College and/or
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ll.

research at the University,Alational level institutions including
experience of guiding research at doctoral level with outstanding
performing achievements in the field of specialization.

OR
A traditional and a professional artist with highly commendable
professional achievement in the concemed subject, who should be or
have:
'A' grade artist of AIR/TV;
Twelve years of outstanding performing achievements in the field of
soecialization:

(c) Significant contributions in the field of specializations and ability to
guide research;

(d) Participation in National/lntemational Seminars/Conferences/
Workshops

and/ or recipient of National/Intemational Awards/Fellowships; and
(e) Ability to explain the logical reasoning ofthe subject concerned and

adequate knowledge to teach theory with illustrations in that
discinline.

(a)
(b)

IEducation
Collegesl
Professor

l. Postgraduate degree with minimum 55% marks in the discipline
relevant to the area of specialization.

2. Postgraduate degree in Education (M.Ed/M.A Education) with
minimum 55o% marks and B.Ed. 55%.

3. Ph.D. degree in Education or in the discipline relevant to the area of
specialisation.

4. l0 years of university approved teaching experience out of which is
minimum of five years of the M.Ed. level

Professor (Disability papers)

l) Masters Degree in any discipline with not less than 5070 of marks+

2) M.Ed. Degree in specific disability (MR) area with not less than 55o% of
marks Or an equivalent grade ofB+ in l0 point scale ofUGC

OR

An equivalent degree from a foreign university recognized by RCI

3) Ph.D in Special Education or Education with research emphasis on
Special Education.

4) Should have completed at least l0 years ofteaching experience as faculty
out of which minimum 5 years should be in specific disability (MR) area.

Valid registration with RCI u/s 19 of RCI Act 1992 is essential
*RCI as Statutory Regulatory Body prescribes 501% as per the UGC
Resulations Gazette dt September 18,2010 section l.l.l

IManagementl i. Consistentlv sood academic record with at least 55yo marks (or an

f
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ll.

lll.

equivalent grade in a point scale wherever grading system is
followed) in Master's Degree in Business Management /
Administration / in a relevant discipline or consistently good
academic record with at least 55% marks (or an equivalent grade in a
point scale wherever grading system is followed) in two year full
time PGDM declared equivalent by AIU / recognized by the AICTE /
UGCI

OR
First Class graduate and professionally qualified Chartered
Accountant / Cost and works Accountant / Company Secretary of the
concemed statutory body.

Ph. D. or Fellow of Indian Institute of Management or of an Institute
recognized by AICTE and declared equivalent by the AIU.
A minimum of ten years' experience of teaching i industry / research
/ professional out of which five years must be at the level of Reader
or equivalent excluding the period spent for obtaining the research
desree.

OR
iv. In the event the candidate is from industry and the profession, the

following shall constitute as essential:

2. The candidate should have professional work experience which is
significant and can be recognized at national / International level as
equivalent to Ph. D. and twelve years' managerial experience in
industry / profession of which at least eight years should be at least at
a level comparable to that of Reader/Assistant Professor.

IPhysical Education
Collegesl

Professor for
(M.P.Ed Course)

Postgraduate degree in Physical Education (M.P.Ed/M.P.E.) or
any relevant Subject with 557o marks or its Equivalent grade.
Ph.d in Physical Education
At least l0 years teaching experience in Physical Education or in
Degree College out of which atleast 5 years at the Postgraduate
Level.

(i)

(ii)
(iii)

IComputer Science]
Professor

l. Good Academic record with minimum 507o at graduate level.
2. First Class Master degree Level
OR
First Class M.E./ M.Tech. in Computer Science/ Computer
Engineering/lnformation Technology.

(i) Ph.d with Compliance Certificate Regulation 2009 Or
NET/SET/SLET qualified

(D Post Ph.D. publications and guiding Ph.D. student is highly

It3
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desirable.
(iD Minimum of l0 years teaching/research/ industrial experience of

which at least 5 years should be at the level of Associate Professor

OR
Minimum of l3 years experience in teaching and/ or Research and/

or Industry.

ln case ofresearch experience, good academic record and

books/research paper publicationsi IPR/ Patents record shall be

required as deemed fit by the expert members ofthe Selection
Committee.

ASSOCIATE PROFESSOR

Domain of
College

Minimum Qualifications and Experience

[Education
Collegesl

l. Good Academic Record (507o in Craduation)
2. B.Ed with 55% marks (May also consider for Good Academic Record)
3. M.Ed or MA (Education) with 55% marks and B.Ed with 557o marks
4. Post Graduate Degree with minimum 55% marks in the discipline

relevant to the area of soecialisation
5. Ph.D in Education or in the discioline relevant to the area of the

specialization.

6. For M.Ed Colleges-Experience of 08 years of teaching of Education in
Education Colleges out of which at least three vears at postsraduate
level.

Associate Professor (Disability papers)

I ) Masters Degree in any discipline with not less than 50olo marks*

2) M.Ed. Degree in specific disability (MR) area with not less than 557o marks
Or an equivalent grade of B+ in I 0- point scale of UGC

OR

An equivalent degree from a foreign university recognized by RCI.

3) Ph.D in Special Education or Education with research emphasis on Special
Education.

4) Should have completed at least 08 years ofteaching experience as faculty out
of which minimum 05 years should be in specific disability (M R) area

5) Valid registration with RCI u/s I 9 of RCI Act, 1992 is essential

w v \ g
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*RCI as Statutory Regulatory Body prescribes 5096 as per the UGC Regulations
Gazette dt. September 18, 2010 section 1.1.1

IComputer
Sciencel

Good Academic Record (50% in Graduation)

First Class Master degree Level
OR
First Class M.E./ M.Tech. in Computer Science/ Computer
Engineering/Information Technology.

(D Ph.d with Compliance Certificate Regulation 2009 Or NET/SET/SLET
qualified

(iD Post Ph.D. publications and guiding Ph.D. student is highly desirable.
(iii) Minimum of 5 years teaching/research/ industrial experience of which

2 years post Ph.D. experience is desirable.

IManagement] (ii) Good Academic Record (50% in Graduation)

Master's Degree in Business Management/ Administration/ in a relevant
management related discipline or first class in two years full time PGDM

declared equivalent by AIU/recognized by the AICTE/ UGC
OR

First Class graduate and professionally qualified Chafted Accountant /
Cost and works Accountant / Company Secretary of the concemed
statutory body.

ii. Ph.D. or Fellow of Indian Institute of Management or of an Institute
recognized by AICTE and declared equivalent by the AIU.

iii. A minimum of eight years' experience of teaching / industry / research /
professional at managerial level excluding the period spent for obtaining
the research degree.

OR

ln the event the candidate is from industry and the profession, the following
requirements shall constitute as essential requirements:

l. Consistently good academic record with at least 50% marks (or an
equivalent grade in a point scale wherever grading system is followed) in
Master's Degree in Business Management / Administration / in a relevant
management related discipline or first class in two years full time PGDM
declared equivalent by AIU / recognized by AICTE / UGC,

OR
First Class graduate and professionally qualified Chafted Accountant /
Cost and Works Accountant / Company Secretary of the concerned
statutorv bodv.

&'x Nj^r,["-g



2. A minimum of ten years experience of teaching industry / research /
profession, out of which five years must be at the level of Assistant

Professor or equivalent excluding the period spent for obtaining research

degree. The candidate should have Professional work experience, which
is significant and can be recognized at national / international level as

equivalent to Ph.D. and ten years managerial experience in industry
/profession of which at least five years should be at the level comparable
to that of lecturer / assistant professor.

IDegree/Law
Collegesl
(Associate

Prof.)

I . Good Academic Record (50% in Graduation)
2. Masters with 55% marks
3. Ph.d (with compliance certificate for the Ph.d registered before

l 1.07.2009)
4. Experience of08 years ofapproved Assistant Professor
5. API Score 300 based PBAS

OR
FoT VISUAL (FINE) ARTS DISCIPLINE
A Professional artist with highly commendable professional achievement in the

concerned subject, who should have:
l A recognized artist ofhis/her own discipline;
2. Eight years of outstanding performing achievements in the field of
specialization;
3. Experience in designing ofnew courses and /or curricula;
4. Participation in Seminars/Conferences in reputed institutions; and
5. Ability to explain the logical reasoning of the subject concerned and

adequate knowledge to teach theory with illustrations in that discipline.
FOR MUSIC, PERFORMING ARTS, VISUAL ARTS AND OTHER
TRADITIONAL INDIAN ART FORMS LIKE SCULPTURE, ETC.MUSIC
AND DANCE DISCIPLINE
Good academic record with doctoral degree, with performing ability of high

professional standard.
ii. Eight years of experience of teaching at the University, College level

and/or research in University/national level institutions excluding the
period spent for obtaining the research degree.

iii. Has made significant contributions to the knowledge in the subject
concemed,as evidenced by quality of publications.

iv. Contribution to educational innovation such as designing ofnew courses,
curricula and/or outstanding performing achievement in the field of
specialization.

OR
i. A traditional and a professional artist with highly commendable

professional achievement in the concemed subject, who should be or
have:

(a) 'A' srade artist of AIR/TV;
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(b) Eight years of outstanding performing achievements in the field of
specialization;
Experience in designing ofnew courses and /or cunicula;
Participation in Seminars/Conferences in reputed institutions; and
Ability to explain the logical reasoning ofthe subject concemed and
adequate knowledge to teach theory with illustrations in that discipline.

(c)
(d)
(e)

lPhysical
Education
Collegesl
Associate
Professor

For D.P.Ed. &
B.P.Ed.

M.P,Ed

l. Good Academic Record 50% in B.P.Ed Or B.A.
2. Postgraduation degree in Physical Education (M.P.Ed.A4.P.E.) or any

relevant Subject with 55%o marks or its equivalent grade.
3. Ph.d in Physical education
4. Total experience of 8 years of teaching of Physical Education subject in

Physical Education Colleges or in degree college out of which at least
three years at the postgraduate level.

l. Good Academic Record 50olo in B.P.Ed Or BrA.
2. Postgraduation degree in Physical Education (M.P.Ed./M.P.E.) or any

relevant Subject with 55% marks or its equivalent grade.
3. Ph.D in Physical Education
4. At least eight years experience as teaching of physical education subject

in a physical education college or in degree college out of which at least
three years at the postgraduate level.

Note:- NET/SLETiSET shall remain the minimum eligibility condition for
recruitement and appointment of Professor in Universititesi Colleges/
Institutions.
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ASSISTANT PROFESSOR

Domain of
College

Minimum Qualifications and Experience

[Education
Collegesl
Assistant
Professor

*For B.Ed. Course Assistant Professor

A. Perspective in Education or Foundation Courses
Good Academic Record 50% in Graduation or B.Ed.

Post Graduate degree in Social Sciences with minimum 55% marks; and

M.Ed. degree from a recognised university with minimum 55olo marks.

OR
Postgraduate (MA) degree in Education with minimum 55olo marks; and

B.Ed./B.El.Ed. degree with minimum 55% marks/ M.Ed. with 55% marks.

B. Curriculum and Pedagogic Courses
Postgraduate degree in Sciences/ Mathematics/ Social Sciences/ Languages with
minimum 55o% marks, and
M.Ed. degree with minimum 557o marks.

Desirable: Ph.D. degree in Education with subject specialisations.

[Note: In case ofA and B put together, for two faculty position, a postgraduate
degree in Sociology/ Psychology/ Philosophy with 55% marks, and

B.Ed./B.El.Ed. with 55% marks and three years of teaching experience in a
secondary school shall be consideredl.

Specialised Courses Physical Education
Master of Physical Education (M.P.Ed.) with minimum 55% marks. (Training/
qualification in yoga education shall be desirable)

Visual Arts
Post graduate degree in Fine Arts (MFA) with minimum 55% marks.

Performing Arts
Post graduate degree in Music/Dance/Theatre Arts with minimum 55o% marks.

Assistant Professor (Disability papers)

l) Masters Degree in any discipline with not less than 507o of marks*

2) M.Ed. Degree in specific disability (MR) area with not less than 55% of marks
Or an equivalent grade ofB+ in l0 - point ofscale ofUGC

OR

An equivalent degree from a foreign university recognized by RCI.

For B. Ed. Course. the candidates for private unaided colleges. which are
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running only B.Ed. courses, are exempt from NET. But in colleges running
B.A, B.Ed./M. Ed./ M.A. courses, only the Assistant Professors teaching B.
Ed. Classes will be exempted from NET.

IComputer
Sciencel

1. Good Academic Record (50% in Graduation)
2. First Class Masters In Computer Science/Computer Applications

OR
First Class M.E./ M.Tech. in Computer Science/ Computer
Engineering/lnformation Technology.

3. Ph.d Or NET/SET/SLET qualified

IManagement] l.
2.

Good Academic Record (50% in Graduation)
First Class Masters Degree in Business Management / Administration / in
a relevant management related discipline or first class in two year full
time PGDM declared equivalent by AIU / accredited by the AICTE /
UGC;

OR
First Class graduate and professionally qualified Charted Accountant
/Cost and Works Accountant / Company Secretary of the concemed
statutory bodies.

IDegree/Law
Collegesl
Assistant
Professor

Arts- Humanities, Sciences ,Social Science, Commerce, Education'
Languages, Law, JMC

3. Good Academic Record (50% in Graduation)
4. Master's Degree level in a relevant subject from an Indian University

with 55%o marks
5. Ph.d with Compliance Certificate Regulation 2009 Or NET/SET/SLET

qualified
6. Net/Slet/Set shall also not berequired for such master programmes in

disciplines for which Net in not conducted.

And

VISUAL (FINE) ARTS DISCIPLINE
A Professional artist with highly commendable professional achievement in the

concerned subject, who should have:
l. First class Diploma in Visual (Fine) arts discipline from the recognized

Institution of India/Abroad;
2. Five years of experience of holding regular regionalA',lationall

exhibitions/Workshops with evidence; and

3. Ability to explain the logical reasoning of the subject concerned and

adequate knowledge to teach theory with illustrations in that discipline.

And
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MUSIC, PERFORMING ARTS, VISUAL ARTS AND OTHER
TRADITIONAL INDIAN ART FORMS LIKE SCULPTURE, ETC.MUSIC
AND DANCE DISCPLINE
A traditional and a professional artist with highly commendable professional

achievement in the concemed subject, who should have:
(a) Studied under noted/reputed traditional masters and has thorough

knowledge to explain the subject concerned;

(b) A high grade artist of AIR/TV; and

(c) Ability to explain the logical reasoning of the subject concerned and
adequate krowledge to teach theory with illustrations in that discipline.

[Physical
Education
Collegesl
Assistant
Professor
(MPED)

(D.P.Ed.,B.P.
Ed.)

l. Good Academic Record (50% in B.P.Ed)
2. Post graduate degree in Physical Education (M.P.Ed/M.P.E.) or any

relevant subject with 55% marks or its equivalent grade.
NET/SLETiSET shall remain the minimum eligibility condition for
recruitment and appointment of Assistant Professor in Universities/ Colleges/
Institutions

| .Good Academic Record 50%

2.M.P.Ed. Degree or its equivalent with atleast 50%marks or its equivalent
grade i.e B in the seven point scale ofletter grades O A B C D E F as per UGC
norms.

NET/SLET/SET shall remain the minimum eligibility condition for
recruitment and appointment of Assistant Professor in Universities/ Colleges/
Institutions
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COLLEGE LIBRARIAN
A Master's Degree in Library Science, Information Science or Documentation

Science or an equivalent professional degree, with at least 55%o marks (or an

equivalent grade in a point -scale, wherever the grading system is followed) A
consistently good academic record, with knowledge of computerization of a library.

Qualifining the national level test conducted for the purpose by the UGC or any

other agency approved by the UGC.

However, candidates, who are, or have been awarded Ph.D degree in accordance

with the "University Grants Commission (Minimum Standards and Procedure for
Award of Ph.D Degree), Regulations 2009, shall be exempted from the requirement

of the minimum eligibility condition of NET/SLET/SET for recruitment and

appointment of University Assistant Librarian/College Librarian.

I. College Director of Physical Education and Sports Eligibility (A or B)

A.

A Master's Degree in Physical Education, Sports or Sports Science with atleast 55%

marks (or an equivalent grade in a point-scale, wherever the grading system is

followed) with a consistently good academic record 50olo.

Record of having represented the university / college at the inter-university /inter-

collegiate competitions or the State and/ or national championships.

Qualifying in the national level test conducted for the purpose by the UGC or any

other agency approved by the UGC.

Passed the physical fitness test conducted in accordance with these Regulations.

*NET/SLET/SET shall remain the minimum eligibility condition for recruitment and

appointment of Assistant Professor in Colleges/lnstitutions

Provided however, that candidates, who are or have been awarded a Ph.D
Degree in accordance with the University Grants Commission (Minimum
Standards and Procedure for Award of Ph.D. Degree) Regulations, 2009,

shall be exempted from the requirement of the minimum eligibility
condition of NET/SLET/SET.

Age Limit:The cut off date for determining age shall be the closing date of the

application.

(ii) *ruET/SLEtlSet shall remain the minimum eligibility condition for recruilment and

appointment of Assistant Professors in Colleges/lnstitutions.
i. Provided however, that candidates, who are or have been awarded a Ph. D.

Degree in accordance with the University Grants Commission (Minimum

Standards and Procedure for Award of Ph.D. Degree) Regulations, 2009,
shall be exempted from the requirement of the minimum eligibility condition of

iD

iiD

iii)

rv)

v)

(D
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NET/SLET/SET for recruitment and appointment of Assistant professor or
equivalent positions in Colleges / Institutions.

(iii) NET/SLET/SET shall not be required for such Masters Degree Programmes in disciplines
for which NET/SLET/SET accredited test is not conducted.

(iv) A minimum of 55% marks (or an equivalent grade in a point scale wherever grading
system is followed) will be required at the Master's level for those recruited as teachers at
any level from industries and research institutions and at the entry level of Assistant
Professors.

(v) A relaxation of SYo may be provided at the graduate and master's level for the scheduled
caste/scheduled rribe/Differently-abled (Physically and visually differen y-abted)
categories for the purpose of eligibility and for assessing good academic record during
direct recruitment to teaching positions. The eligibility marks of S5olo marks (or an
equivalent grade in a point scale wherever grading system is followed) and the relaxation
of 5olo to the categories mentioned above are permissible, based on only the qualirying
marks without including any grace mark procedures.

(vi) A relaxation of 5olo mat be provided, from 55% to 50% of the marks to the ph.D. Degree
holders, who have obtained their Master's Degree prior to 19 September, .1991.

(vii) The Ph.D. Degree shall be a mandatory qualification for the appointment of professors
and for promotion as Professors.

(viii) The Ph.D. Degree shall be a mandatory qualiflcation for all candidates to be appointeo as
Associate Professor through direct recruitment.

(ix) The period of time taken by candidates to acquire M.Phit. and/or ph.D. Degree shall not
be considered as teachingi research experience to be claimed for appointment to the
teaching positions.

P(N
22



5. Short listing of Candidates

Only those candidates will be eligible for interview whose result has been declared and who have

secured minimum qualification on or before last date of application, as published in
advertisement. The prescribed qualification and experience will be minimum, and the mere fact

that a candidate possessing the same will not entitle himher for being called for interview. In

order to restrict the number of candidates to be called for interview so as to enable the Selection

Committee to have a comprehensive assessment of the candidates, applications received for the

faculty position shall be screened on the basis ofthe academic and other related credentials ofthe
candidates through the following criteria:

1. For the post of Assistant Professor/Assistant librarian, the criteria for evaluation of
candidates for determining their eligibility for shortlisting shall be on based on a 100

point scale. The distribution of marks will be as follows:

S.NO. ACADEMIC RECORD SCORE

Graduation.

Post-Graduation

M. Phil.

Ph.D.

NET with JRF

NET

8070 & Above 60% to less 55o/o to
than8o%: 19 less

than

60%
=16

45oloto less

than55% = l0

80%
&Above:25

6070 &above
:07

60% to less

than 80% =

55% to less than 60% = 05

55% (50% in case of SC
/ ST / OBC (non-
creamy layer) /PwBD)
to less than 60010

4

f,

6

25

l0
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Research Publications
(2 marks for each research
publications published in
UGC-listed Joumals)

Teach ing/Post-Doctoral
Experience
(2 marks for one academic
year eachl I mark for each

completed semester)

Awards

. International/National
Level (Awards given by
lnternational
Organizations
/Govemment of India /
Government of lndia
recognized National
Level Bodies)

. State-Level (Awards
given by State
Government)

Note:

a) (i) M.Phil + Ph.D. Maximum - 25 Marks
(ii) JRF/NET Maximum - l0 Marks
(iii) In awards category Maximum - 03 Marks

b) Academic Score - 84
c) Research Publications - 06
d) Teaching Experience - l0

Total Score 100

For the post of Associate Professor/Professor/Principal, where condition of minimum
API score has been made applicable by University/UGC/AICTE/State Govt. etc., a

scrutiny committee comprising of the Dean of faculty and one subject expert nominated
by Dean of College and Principal of the college/nominee will be formed. The committee
will examine the documents uploaded by the candidate to calculate and verilj, the APt
score claimed by the applicant in various categories in prescribed API Performa.. The
committee will certifu that the candidate fulfils the condition of minimum API Score of
required points for the appointment to the post as per the regulations University Grants

06

l0

03

02

$0"*\g
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5.

Commission (Appendix ll).Only those candidates who qualify in the API score, will be

called for the interview. Further reduction in the number of the candidates to be called

for the interview will be on the basis ofAPI scores.

The shortlisting list will be prepared based on the information filled by the applicants and

the above shortlisting criteria.
The entire onus ofthe content/authenticity ofthe information being uploaded in the form

of application and its attachments shall exclusively rest with the applicant in terms of
eligibility for recruitment and for subsequent selection through due process.

In case of tie in the marks of two or more candidates, the candidate having the

higher/highest marks at the Master's level shall be ranked above the other(s).

The marks awarded to the candidates during the process of screening of applications

shall not have any weightageicredit or merit during assessment/interview of the

candidates by the Selection Committee as these marks shall be used only for

screen ing/shortl istin g purposes.

The time taken by candidates to acquire M.Phil. and / or Ph.D. Degree shall not be

considered as teaching/ research experience to be claimed for appointment to the

teaching positions. Further the period of active service spent on pursuing research degree

simultaneously with teaching assignment without taking any kind of leave, shall be

counted as teaching experience for the purpose of direct recruitmenV promotion.
The ratio between the number ofvacant posts to be filled and the number ofcandidates to

be called for interview shall not exceed l:7 and further 3 candidates for each additional

post and the minimum ratio shall not be less than I :3. lf three candidates are not available

to meet the minimum ratio, the post shall be re-advertised after which the University may

take appropriate decision with regard to the selection.

Wg \"'| ., K
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6. Call for Interview

l. After fixing the interview date and reserving place for conducting the interview in
Punjabi University campus, the college will update on the recruitment portal, information
about the date and time of interview for each individual post.

2. The interview letters will automatically be generated and the shortlisted candidates will
be informed by SMS/email about the interview. The application status (Not Eligible
along with reason, Not shortlisted or Called for Interview) will also be reflected on the
dashboard ofall the applicants.

3. The interview letter will mention the list of documents to be brought by the candidate in
original. During the interview, an official from College Section and VC nominee will
verify each of the document mentioned in the interview letter and put their signatures in
the relevant columns in the interview letter. The interview letter will be retained by the
College section as a record that all the documents have been checked and verified.

4. Only the claim and documents uploaded by the Candidate will be considered for the
process of selection.

5. Candidate will appear for interview on the stipulated date and time and bring with him
the following:

a. Interview letter
b. Application form
c. Original and self attested photocopies of all the documents mentioned in the

interview letter.

6. The college officials, assigned for conducting the interview, will download from the
portal the following documents and bring theirprintouts :

a. AttendanceRegisters
b. Comparative statements of candidates

c. Forms for filling the report of the selection committee

K,S\l
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7. Composition and Functioning of the Selection
Committee

7.1 Assistant Professor
The Selection Committee for the post ofAssistant Professor in Colleges, including
Private and constituent Colleges shall consist of the following persons:

Chairperson of the Governing Body of the college or his/her nominee from

amongst the members ofthe Governing body, who shall be the Chairperson

of the Committee.

The Principal ofthe College.

Head of the Department/Teacher-incharge of the subject concerned in the

College.

Two nominees of the Vice-Chancellor of the affiliating university, of whom
one should be a subject-expert. In case of colleges notified/declared as a
minority educational institution, two nominees of the Chairperson of the

college from out of a panel of five names, preferably from the minority
community, recommended by the Vice-Chancellor of the affiliating
university, from the list ofexperts suggested by the relevant statutory body of
the college, ofwhom one should be a subject-expert.

Two subject-experts not connected with the college who shall be nominated

by the Chairperson ofthe College goveming body out ofa panel offive names

recommended by the Vice-Chancellor from the list of subject experts
approved by the relevant statutory body of the university concerned. ln case of
colleges notified/declared as minority educational lnstitutions, two subject

experts not connected with the University nominated by the Chairperson of
the Governing Body of the College out of the panel of five names, preferably
from the minority communities, recommended by the Vice-Chancellor from
the list of subject experts approved by the relevant statutory body of the

College.

vi An academician representing SC/ST/OBC/Minority/Women/Differently-abled
categories, if any of candidates belonging to any of these categories is the

applicant, to be nominated by the Vice-Chancellor, if any of the above
members of the selection committee does not belong to that category.

vii Five members, including two outside subject experts, shall constitute the

ll

iii

quorum.
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7.2 Associate Professor
The Selection Committee for the post ofAssociate Professor in Colleges including
Private and Constituent Colleges, shall consist of the following persons:

viii The Chairperson ofthe Governing Body or hisiher nominee, from amongst the
members of the Governing body, who shall be the Chairperson of the
Selection Committee.

ix The Principal ofthe College.
x The Head of the Department / Teacher-ln charge of the concerned subject

from the college.
xi Two University representatives nominated by the Vice-Chancellor, one of

whom shall be the Dean of College Development Council or equivalent
position in the University, and the other must be expert in the concemed
subject. In case of Colleges notified/declared as minority educational
institutions, two nominees of the Chairperson of the College from out of a
panel of five names, preferably from minority communities, recommended by
the Vice-Chancellor of the affiliating university from the list of experts
suggested by the relevant statutory body ofthe college ofwhom one should be
a subject expert.
Two subject-experts not connected with the college to be nominated by the
Chairperson ofthe governing body ofthe college out ofa panel offive names
recommended by the Vice Chancellor from the list of subject experts
approved by the relevant statutory body ofthe university concerned. In case of
colleges notified/declared as minority educational Institutions, two subject
experts not connected with the University nominated by the Chairperson of
the College Governing Body out of the panel of five names, preferably from
minority communities, recommended by the Vice Chancellor from the list of
subject experts approved by the relevant statutory body.
An academician belonging to the SC/ST/OBC/ Minority/Women/Differently-
abled categories, if any of candidates belonging to these categories is the
applicant, to be nominated by the Vice-Chancellor, if any of the above
members of the selection committee does not belong to that category.
The quorum for the meeting shall be five, including two subject experts.

7,3 Professor
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The Selection Committee for the post of Professor in Colleges including Private
and Constituent Colleges shall consist of the following persons:

i) The Chairperson ofthe Coverning Body or his/her nominee, from amongst the
members of the Governing body, who shall be the Chairperson ofthe Selection
Comm ittee.

ii) The Principal of the College.
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v)

The Head ofthe Department / Teacher-ln charge ofthe concerned subject from
the college not below the rank of Professor.

Two University representatives not below the rank ofProfessor nominated by the

Vice-Chancellor, one of whom shall be the Dean of College Development
Council or equivalent position in the University, and the other must be expert in
the concemed subject. In case of Colleges notified/declared as minority
educational institutions, two nominees, not below the rank of Professor, of the

Chairperson of the College from out of a panel of five names, preferably from
minority communities, recommended by the Vice-Chancellor of the affiliating
university from the list of experts suggested by the relevant statutory body ofthe
college ofwhom one should be a subject expert.

Two subject-experts not connected with the college to be nominated by the
Chairperson of the governing body of the college out of a panel of five names

recommended by the Vice Chancellor from the list of subject experts approved
by the relevant statutory body of the university concemed. In case of colleges
notifiedideclared as minority educational Institutions, two subject experts not
connected with the University nominated by the Chairperson of the College
Governing Body out of the panel of five names, preferably from minority
communities, recommended by the Vice Chancellor from the list of subject
experts approved by the relevant statutory body,

An academician not below the rank of Professor belonging to the

SC/ST/OBCiMinority/Women/Differently-abled categories, if any of candidates
belonging to these categories is the applicant, to be nominated by the Vice-
Chancellor, if any of the above members of the selection committee does not
belong to that category.

The quorum for the meeting shall be five, including two subject experts.

7.4 College Principal

The Selection Committee for the post of College Principal (First Term) shall have

the following composition:

i) Chairperson ofthe Governing Body to be the Chairperson.

ii) Two members of the Governing Body of the college to be nominated by the
Chairperson ofwhom one shall be an expert in academic administration.

iii) Two nominees of the Vice-Chancellor who shall be Higher Education experts in
the subject/field concerned out oi which at least one shall be a person not
connected in any manner with the affiliating University. In case of Colleges
notified/declared as minority educational institutions, one nominee of the
Chairperson of the College fiom out of a panel of five names, preferably from

iiD

iv)

vl.)

vii)
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minority communities, recommended by the Vice-Chancellor of the affiliating
university ofwhom one should be a subject expert.

iv) Three Higher Education experts consisting of the Principal of a College, a
Professor and an accomplished educationist not below the rank of a Professor (o
be nominated by the Governing Body of the college out of a panel of six experts
approved by the relevant statutory body of the university concerned).

v1 An academician representing SC/ST/OBC/Minority/Women/Differently-abled
categories, if any of candidates representing these categories is the applicant, to be
nominated by the Vice-Chancellor, if any of the above members of the selection
committee does not belong to that category.

vi) Two subject-experts not connected with the college to be nominated by the
Chairperson of the governing body of the college out of a panel of five names
recommended by the Vice Chancellor from the list of subject experts approved by
the relevant statutory body of the university concemed. ln case of colleges
notified/declared as minority educational institutions', two subject experts not
connected with the University nominated by the Chairperson of the College
governing body out of the panel of five names, preferably from minority
communities, recommended by the Vice Chancellor from the list of subiect
expefts approved by the relevant statutory body.

vii) Five members, including two experts, shall constitute the quorum.

The term of appointment of the College Principal shall be five years, with
eligibility for reappointment for one more term only after an assessment by a
Committee appointed by the University.

After the completion of his/her term as Principal, the incumbent shall join back
his/her parent organisation with the designation as Professor and in the grade of
the Professor.

B. Committee for Assessment of College Principal for Second Term shall have the
following composition :

i) Nominee of the Vice-Chancellor of the affiliating University.

ii) Nominee of the Chairman, University Grants Commission.

The nominees shall be nominated from the Principals of the Colleges with
Excellence/College with Potential of Excellence/Autonomous College,rlr{AAC Grade
'A' accredited colleges.

i) If two or more candidates are recommended, the recommendations shall be made
in order of merit.

ii) No recommendation shall be made with a condition attached to it.
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8. Process ofSelection
The overall selection procedure shall incorporate transparent, objective and credible
methodology of analysis of the merits and credentials of the applicants based on weightages

given to the performance of the candidate in different relevant dimensions and his/her
performance on a scoring system proforma, based on academic qualifications, experience,

publications and interview as below.

8.1 Assistant Professor
The candidates should be systematically evaluated and assessed by considering the following
five parameters durmg the selection p

# Criteria Distribution Marks Distribution

2 Research Performance

3 Teaching Experience

4 Domain Knowledge

Total

20 marks

1 5 marks

15 marks

The Marks will be awarded as follows:

Academic Record and Research Performance

Academic Record- Maximum 30 Marks

l OO marks

Sr.
No.

Examination Marks

I Bachelor's degree * Percentage of marks*0.05

2. Master's degree * Percentage of marks +0. I

l. Ph.D + NET 7

4. NET-JRF/N ET based other fellowship
(The fellowship awarded by National Level Agency
like UGC, CS1R, DS?i DBT, AICTE etc. should be

considered onlv)

5. University Gold Medalist in Master or Bachelor Degree 3

x In the relevant subject. In case of GradeiCGPA, they may be convefied into equivalent
percentage of marks
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Research Performance - Maximum 20 Marks

a) ResearchPublications:

Research Paper

Peer reviewed
Care list/
Indexed Joumals)

Single
Author

(UGC- 03 marks/
Scopus paper

First Author Co-Author

02

0l

0l
markVpaper

0.5 marks/Conference proceeding 02
marks/conf marks/conference conference

* (Only futt length papers published in the 1,SSN/1SBN
Numbere dC onference bookle ts should be considere d)

b) Books Published:

Published Author First Author Co-Author
Book* (in the
concemed
subject ofthe
candidate)
Book-chapter*
(in the concerned
subject ofthe
candidate)

05 marks/paper 03 marks/book 2 rnarks/book

*(The book dealing with the subject of the applicant and published by a
reputed National Agency should be considered onlv)

02 0l marks/chapter 0.5
marks/chapter marks/chapter

Assessment of Domain Knowledge and Teaching Skills

Teaching experience (Max 15 Marks)

l. Post-doctoral fellowship/
Post-doctoral project from

a public funding agency

I mark for each half academic year/semester lor
Post-doctoral fellowship/Post-doctoral Project from a
public funding agency in India/Post-Doctoral
fel lowship from some foreign country/University.

ect to maximum of 5 marks
Teaching experience* I mark per semester/2 marks for annual session.

Subiect to maximum of l0 marks
*The experience earned through the continuous teaching posilion- contract/adhoc/regular
appointed yia university level selection committee should be considered only
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Assessment of Domain Knowledge

Assessment by subject experts in a simulated classroom setup l5 Marks

Interview Performance

Interview before Selection Committee: Maximum 20 marks

Interview performance of the candidate shall be evaluated on the basis of
following parameters, namely:-

o Communication skills
o General knowledge
o Critical Thinkins

8,2 Professor / Associate Professor

SN CriteriaDistribution Marks Distritlution
Background marks

2 Research Performance
3 Teaching skills and Domait Knorvlgdge
4 Interview

40 marks
?0 marks
20 marks

Academic Background (Maximum Marks = 20)
a) Bachelor Degree (B.A./ B.Sc./ B.Com or equivalent degree)

The scoret will be calculated by using formula: P*0.05
Where P is the percentage of marks obtained
* (in case of Grade/CGPA, they may be converted. into equivalent percentage of marks)

b) Master Degree (M.A./ M.Sc./ M.Com or equivalent degree)
The score* will be calculated by using formula: P*0.10
Where P is the percentage of marks obtained
a (in case of Grade/CGPA, they may be converted into equivalent percenlage of marks)

c) Post-Doctoral Fellowship: 5

Research Performance (Maximum marks = 40)
Will be evaluated based on research work, API score, quality of research papers, patents,
collaborative research projects, innovative programs and consultancy projects.

C. Teaching Skills and Domain Knowledge (Maximum marks: 20)
During interview, teaching skills and domain knowledge of the candidate shall be
evaluated on the basis of following parameters, namely:-

B.
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. Concept clarity

. Overall Subject Knowledge
o Latest Development in the Subject
o Presentation Skills

D. Interview Performance (Maximum marks = 20)

Interview performance of the candidate shall be evaluated on the basis of following
parameters, namely:-

. Communication skills & ICT Knowledge

. General knowledge

. Critical Thinking

. Initiative

. Confidence level

8.3 Principal

Sr, Criteria Distribution
No.

Marks Distribution

I Assessment of aptitude for teaching, research and 20 marks
administration

2 Ability to communicate clearly and effectively

I 00 marks

I 0 marks
3 Ability to plan institutional programmes, analyze and 20 marks

discuss curriculum development and delivery, research
support and college development/administration

4 Ability to deliver lecture programmes to be assessed by l0 marks
requiring the candidate to participate in a group discussion
or exposure to a classroom situation by a lecture

5 Analysis ofthe merits and credentials of the candidates on 40 marks
the basis ofthe Performance Based Appraisal System.
(Deduced to 4094 of total API score i.e. 16 marks and 24
marks For actual API score)
Total

8.4 Assistant Librarian
Sr. No. Criteria Distribution Marks Distribution
I Teaching*/computer and communication skills 50 marks

by a Lecture demonshation
2 Record of Library Management skills
3 Interview performance

Total

20 marks
30 marks
100 marks

+Required for colleges where B.Lib. or M.Lib. courses are being run

Important Points for Consideration:
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a) All the Members of the Selection Committee will award marks to the each

candidate and final marks will be awarded based on the average of the marks awarded
by all the Members. After the interviews are over, the Selection Committee shall take
the total of the scores obtained for various parameters and shall prepare the merit list of
the interviewed candidates.
The selection committee may assess the ability for teaching and/or research aptitude
through mock lecture in a class room situation or discussion on the capacity to use latest
technology in teaching and research at the interview stage,
For the post of Assistant Professor, the merit ofthe candidate shall be tested on the basis

of his dornain knowledge, research work, co-curricular, extra-curricular, extension
activities, teaching methodology, ICT, communication skills and general knowledge.
For this purpose, the candidate may make a teaching/ presentation to the Selection
Committee.
The process of selection of Associate Professor/Professor will involve calculation and

verification of API score of all the candidates. The publications shall be provided to a

committee for assessment before the interview and the evaluation score of the
publications provided by the experts shall be factored into the weightage scores while
finalizing the outcome of selection by the selection committee. In addition, the merit of
the candidate shall be tested on the basis of his domain knowledge, research work,
quality of research papers, patents, research projects, latest development in the subject,
academic vision, competency in the development in thrust areas, collaborative research
projects, innovative programs and consultancy projects.
The Selection Committee shall prepare the list of selected candidates in the order of
merit by taking into consideration the number of post(s).
All the selection procedures of the selection committee shall be completed on the
day/last day of the selection committee meeting itself, wherein, minutes are recorded
along with the scoring Performa and recommendation made on the basis of merit with
the list of selected and waitlisted candidates/Panel of names in order of merit. dulv
signed by all members of the selection committee.

g) The college will keep the record of attendance, merit list and summary of the
proceedings ofthe selection process. The scanned copies ofall these documents will be

later sent to the university along with other documents for grant of approval of the
candidates who have ioined the colleee.

d)

b)

c)

e)

0
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9. Appointment and foining

a. The result (Absent, Selected, Waiting, Not Selected) of all the applicants, will be

updated on the recruitment portal for their information.
b. The appointment letters will be issued to the selected candidates by the colleges

within three working days ofthe completion ofthe selection process.

c. The appointment letter should specii, the following information.

i. Salary details
ii. Nature of appointment and if fixed tenure appointment (for superannuated

candidates) then period of appointment
iii. Notice period required to resign/terminate the employment
iv. Terms and conditions of appointment in addition to the general terms and

conditions ofthe college and Punjabi University, Patiala
d. The candidates appointed shall take up the posts within a maximum period offifteen

days from the dates of receipt ofthe appointment letters. The appointment letter will
be sent both by email and post. In case of failure to join in the stipulated period, the
offer of appointment may be withdrawn and the next candidate in waiting list (ifany)
may be offered the post.

e. If, however, within the specified period, a request is received from the candidate for
extension in the joining time, it may be considered by the college but extension
beyond three months shall not be ordinarily granted.

f. Waiting list of selected candidates will be valid up to 6 Months only from the date of
interview. In case a candidate leaves within 6 months of the date of interview. the
nexl candidate from the waiting list may be offered tojoin.

g. Pay and Allowances: All the selected candidates will be placed in grade as per the
UCC/State/Punjabi University guidelines. Minimum initial salary for all the selected

candidates will be Basic pay + Grade Pay. Paying less than the minimum defined
salary is subject to strict disciplinary action against the college.

kN\9
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b.

10.Grant of Approval to the appointments

The college will apply online from its portal for approval to the appointment of
the teachers, after 2 months of the date the teacher concerned joins the post and

not later than 75 days ofthe joining date.
While applying for the approval, the college shall upload the softcopies of following
documents certified by the Principal or the Secretary of the management,
namely:-

Advertisement
Selection Committee Report
Appointment letter issued to the teacher
Joining report of the teacher (As per Annexure 3)
Two month Attendance register ofthe teacher
Bank statement as proofofthe salary paid to the teacher
Agreement(To be Cerlified by First Class Magistrate / Notary Public
with full address of two testimonials, on stamp paper of minimum Rs.

25) (Annexure 4)
viii. Undeftaking submitted by the teacher accepting all terms and

conditions of his appointment order. (To be Certified by First Class

Magistrate / Notary Public with full address of two testimonials, on
stamp paper of minimum Rs.25)(Annexure 5)
Experience
Merit List based on selection proceedings
Documents submitted by the candidate relating to required
educational qualifications and experience

xii. Proofofpassing Punjabi proficiency test at matric level.
xiii. In case of appointment of a candidate from the waiting list, proof that

candidates on merit resigned or did not join.
The University officials shall scrutinize the documents for approval regarding the
appointments of teachers and report the discrepancies, if any, within 7 days of
receipt of the document. The college shall remove all the discrepancies within '15

days.
The Dean (Colleges) shall after taking into consideration all relevant documents
and remarks of the College Section shall decide whether approval should be

granted or rejected. The decision ofthe University shall be communicated to
the college and the teacher concerned. The whole process of grant of approval
to the appointments of teachers shall be completed by the University within 30
days from the date of receipt of the proposals by the concemed college.
Candidates, who have not cleared the Punjabi proficiency test at matric level, will
have to do so within one year ofjoining. No further extension will be given.
The date ofapproval for the appointed teachers shall be their date ofjoining, for those

who had cleared the Punjabi proficiency Test, while for others, it will be date of

l.
ii.

i ii.
iv.

vi.
v ii.

lx.

xl.

e.
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clearing the Punjabi proficiency Test.
g. University will make sure to complete all the process from date of interview to

Approval of selection within maximum 4 months.

\As/ \,v
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ll.Resignation

The faculty member can resign by giving the College three months' advance notice in

writing or pay the college a sum equivalent to three months' gross salary in lieu thereof'

The college may not, if it so decides, realize such sum from the faculty member in any

particular case. If the faculty member is holding a temporary appointment or is on

orobation. then the said notice for either shall be ofone month only'

b. lf a faculty member resigns from his post, a copy of the resignation letter should be

emailed to Dean Colleges.

After the faculty has cleared all the dues and retumed to the college, all books, apparatus,

records, and such other articles belonging to the said college, the college will issue 'Job

experience certificate" as in the format (Annexure l)'
The dismissal or removal or retrenchment form service or reduction in rank of an

employee shall be governed by the Provisions ofthe Punjab Affiliated Colleges (Security

ofService of Teachers) Act,1974,
Services of faculty member cannot be terminated/dismissed by college without giving an

opportunity of being heard and all the documents related to the disciplinary action shall

be uploaded on the Dean college portal.

Ifany faculty ceases to be employee ofthe College, then the relevant document citing the

reason must be forwarded and Uploaded to university portal within a month and

respective college has to remove his/her name from faculty/staff portal immediately.

A
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following manner: Of the total scorp for the relevant catogory of publication by the concerned teacher, tho First and

Principai/ conesponding author /supervisor / msnto. would sharc equally 70plo oflh€ total points ard the remaining 30ol"

would be shared e4ually by all other arthors.

# The University shall identify the joumals subject-wise through subjtrt exp€ri committ€cs and forward the

recommcndation; b UGC in tho fomat prescribed by UGC for appoval ofthe UGC Standing Comminee. Thejoumals

approved fiom this list, by the UGC Sranding Committee, shall b€ included in the "List of Joumals" notified by the

dCC. ffr" UCC Standing Committe€ shall give its recommendations within 60 working days of the receipt of tlrc list

fiom the University, The UGC Standing Committee may also, suo-moto, recommend joumals for inclusion in the "List

of Joumals"- The clause 6.0.5 (i) wilt be strictly followed by the University.

%q,S\l
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ll.Resignation

The faculty member can resign by giving the College three months'advance notice in
writing or pay the College a sum equivalent to three months'gross salary in lieu thereof.
The college may not, if it so decides, realize such sum from the faculty member in any
particular case. If the faculty member is holding a temporary appointment or is on
probation, then the said notice for either shall be ofone month only.

b. lf a faculty member resigns from his post, a copy of the resignation letter should be

A

emailed to Dean Colleges.

After the faculty has cleared all the dues and retumed to the college, all books, apparatus,

records, and such other articles belonging to the said college, the college will issue "job
experience certificate" as in the format (Annexure l).
The dismissal or removal or retrgnchment form service or reduction in rank of an

employee shall be governed by the Provisions ofthe Punjab Affiliated Colleges (Security

of Service ofTeachers) Act, 1974.

Services of faculty member cannot be terminated/dismissed by college without giving an

opportunity of being heard and all the documents related to the disciplinary action shall

be uploaded on the Dean college portal.
Ifany faculty ceases to be employee ofthe College, then the relevant document citing the

reason must be forwarded and Uploaded to university portal within a month and

respective college has to remove his/her name from faculty/staffportal immediately.

I
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1SThis that

has been

as Assistant Professor/Assistant

Professor/ Professor/ Principal

hoc/ Contract) in the consolidated

(mention

tow.e.f.

This is further certi{ied that he/she has been appointed

by University level Selection Committee.

Full Slgnature of Authorlty
wltb Offlclal Stanp

Full Name, Designation and Address of Authority

fr*g\9

Annexure-l: Format of Experience Certificate

to

S/o,D/o

certiff

working/has worked

Librarian/ Associate

(Regular/Temporary/ Ad

salary/pay-scale of Rs.

consolidated salary/pay-scale)
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Annexure-2: Minimum Qualifications for
Appointment of Teaching Faculty

University Grants Commission (Minimum Qualifications for
Appointment of Teachers and other Academic Staff
Universities and Colleses and Measures for the Maintenance
Standards in Higher Education) (4th Amendment), Regulations,
2016.

CATEGORY ll: PROFESSIONAL DEVELOPMENT, CO-CURRICUtAR AND EXTENSTON ACTtVtTtES

Based on the teacher's seliassessment. Category II API scores are proposed for Professional development.
cocurricular and extension activitiesi and related contributions. The minimum API required by teachers for eligibility
for promotion is fixed in Table ll (A). A list of items and scores is given below. The self-assessment score should be
based on obiectively verifiable records and shall be finalized by the screening cum evaluation committe€ for the
promotion ofAssistant Prof€ssor to higher grades and selection conmittee for the prcmotion ofAssistant Prol'essor to
Associate Professor and Associate Professor to Professor and for direct recruitment of Associate Professor and
Professor.

The model table below gives groups of activities and API scores. Universities may daail the activities or. in case
institutional specificities require. adjust the weightages without changing the minimum total API score required under
this

ln
of

Cate-
gory

II
Nature ofActivitv Maximum

API Score
Actual score

a.

Student related co-cunicular. extension and field based activities.
(i) Discipline related co-curricular activities (e.g. remedial classes.
career counselling, study visit. student seminar and other events.)

(ii) Other co-curricular activities (Cultural. Sports. NSS. NCC etc.)

(iiD Extension a|ld dissemination activities (public /popular
lecturevtalktsemi||ars etc.)

l5

Actual hours
spent per

academic year

t0

b.

Contribution to corporate life and management of the department and
institution through participation in academic and administrative committees
and responsibilities,

i). Administmtive responsibility (including as Dean / Principal / Chairperson
/ Convener / Teacher-in-charge/similar other duties that r€quire rcgular oflice
hs for its discharge)

(ii). Panicipation in Board ofStudies. Academic and Administrative
Committees

l5

Actual hours
spent per

academic year

l0

c.
Professional Development activities (such as participation in seminafs.
conferences. short term training courses" industrial experience. talks. lectures

t5 Actual hours
spent Der

'&^'Ne'
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\

in refresher / faculty development courses. dissemination and general afiicles
and any other contribution)

academic year

l0

CATEGORY-lll: RESEARCH AND ACADEMIC CONTRIBUTIONS

Based on the teacher's s€lf-assessment. API scores are proposed for research and academic contributions. The minimum
API scores required for teachers from this category are different for different levels of promotion in universities and

colleges. The s€lf-assessment score shall be based on verifiable records and shall be finalized by the screening cum

evaluation committee for the promotion of Assistant Professor to higher grades and Selection Commiftee for the
promotion ofAssistant Professor to Associate Professor and Associate Professor to Professor ard for direct recruitmeni
of Associate Professor and Professor.

Category Activity Faculty of Sciences /
Engineering / Agriculture /
Medical / Veterinary Sciences

Faculties of Languages /
Humanities / Arts / Social Sciences
/ Library / Physical education /
Management

Maximum score for
University / College
teacher'

III (A)

Research
Papers
published in:

Refereed Joumals as notified by
the UGC#

Refereed Joumals as notified by the
ucc# 25 per Publication

Other R€puted Joumals ai
notified by the UGC#

Other Reputed Joumals as notified
by the UGC # l0 per Publication

rn (B)

Publications
other than
journal
afiicles
(books,
chapters in
books)

Text/Reference. Books
published by Intemational
Publishers. with ISBN/ISSN
number as approved by the
Universitv and posted on its
website. The List will be
intimated to UCC.

Text/Reference Books, published
by Intemational Publishers, with
ISBN/ISSN number as approved by
the University and posted on its
website. The List will be intimated
to UGC.

30 per Book for
Single Author

Subiect Books. published by

National level publishers. witl
ISBN/ISSN number or State r

Central Govt. Publications ar

approved by the University anc
posted on its website. The Lisl
will be intimated to UCC.

Subject Books, published by
National level publishers. witl
ISBN/ISSN number or Stat€ Centra
Govt. Publications as approved bl
the University and posted on it
website. The List wil be intimated t(

UGC.

20 per Book for
Single Author

Subject Books. published by
Other local publishers- with
ISBN/ISSN number as approved
by the University and posted on
its website. The List will be
inrimated to uGc.

Subject Books, published by Other
local publishers, with ISBN/ISSN
number as approved by the
University and posted on its
website. The List will be intimated
to UGC.

l5 per Book for
Single Author

Chapters in Books. published by
National and Intemational level
publishers. with ISBN/ISSN
number as approved by the
University and posted on its
website. The List will be
inrimated to ucc.

Chapters in Books. published by
National and lntemational level
publishers. with ISBN/ISSN number
as approved by the University and
posted on its website. The List will
be intimated to UGC.

Intemational -10
per Chapter

National - 5 per
Chapt€r

III (C) RESEARCH PROJECTS

III (C)
(i)

Sponsored
Projects

(a)Major Projects with grantr
above Rs. 30 lakhs

Major Projects with grants
above Rs. 5 lakhs

20 per Project
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(b)Major Projects with grants
above Rs. 5 lakhs up to Rs. 30
lakhs

Major Projects with grants
above Rs. 3 lakhs up to Rs. 5

Iakhs

l5 per Project

(c)Minor Projects with grants
above Rs. I lakh up to Rs. 5

lakhs

Minor Projects with grants
above Rs. I lakh up to Rs. 3

lakhs

l0 per Project

r (c)
(iD

Consultancy
Projects

Amount mobilized with
minimum of Rs.l0lakhs

Amount mobilized with a
minimum of Rs. 2 lakhs

l0 for every Rs.10 lakhr
and Rs.2 lakhs,

respectively

rrr (c)
(iiD

Projects

Outcome /
Outputs

Patent / Technology transfer /
Product / Process

Major Policy document
prepared for intemational
bodies like
WHO/LNOruNESCO/LTNICEF
etc. Central / State Govt./Local
Bodies

30 for each lntemational
/ 20 for each national
level output of patent.

Major policy document
of
Intemational bodies - 30

Cental Govemment -
1n

State Govt.-10
Local bodies - 5

III
(D) RESEARCH CUIDANCE

III(DX M.Phil. Degree award€d Degre€ awarded 5 per candidate

lu(D)
(ii) Ph.D.

Degree awarded / Thesis
submitted

Degree awarded / Thesis
submitted l5110 per candidate

III E Fellowships. Awards and Invited lectures delivered in cont'erences / seminars

III(E)
(i)

Fellowships/
Awards

Intemalional
Award,/Fellowship hom
academic bodies

lntemational Award / Fellowship
from academic bodies/associations

15 per Award / 15

per Fellowship

National Award/Fellowshig
flom academic bodies

National Award,/Fe llowship fron
academic bodies/associations

l0 per Award / l0
per Fellowship

State/University level Awarc
fiom academic bodies

State/University level Award fiom
academic bodies/associations 5 Per Auard

I(E)
(ii)

Invited lectures /
papers

Intemational lntemational 7 per lecture /
5 per paper

presented

National level National level 5 per lecture /
3 per paper

presented

Statefuniversity level State/University level 3 per lecture /
2 per paper

presented

The score under this sub-category shall be restricted to 20olo ofth€ minimum fixed for Category lll for any
assessmenl Deriod

l(F) Der elopment o f e-learning deliverl process/ material l0 per module
* Wherever relevant to any specific discipline. the API score for paper in refereedjoumal would be augmented as

follows: (i) paper with impact factor less than I - by 5 points; (ii) papers with impact factor between I and 2 by l0 points;
(iii) papers rvith impact factor between 2 and 5 by 15 points; (iv) pape6 with impact factor between 5 and l0 by 20
points: (v) pape6 with impact factor above 10 by 25 points. The API forjoint publications shall be calculated in the
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following manner: Of the total score for rhe r€levant category ofpublication by $e conc€rned teacher, fie Filst and
Principal / corresponding author /supervisor / mentor would sltatE equally ?0plo ofthe total points and the remaining 307o
would be shared equally by all other authors,

# The University rhall identifr the joumals subjed-wise through subject exp€rt committees and forwad the
recommgndations to UGC in thc format prescribed by UGC for approval ofthe UGC Standing Committee. Thejoumals
approved from this list, by the UGC Standing Committ€e, shall be included in the "List of Joumals" notified by the
UGC. The UGC Standing Committee shall give is recommendations within 60 working days ofthe receipt of the list
tom the University. The UGC Standing Committee may also, suo-moto, recommend journals for inclusion in the "List
ofjoumals". The clause 6.0.5 (i) will be strictly followed by the Univenity.

%o"s\l
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Your's faithfully,

(..................................................)Date...........

Name..

Address.

Allowed to join duty today i.e....................... (FN/AN)

Signature............
of the Principal/President, Goveming Body,
of the College (with official stamp)

nl
&a0-,{ rs

Annexure-3: foining Report

To:

The PresidenV Chairman, Governing Body/ Principal

Sub: - Joining Letter/report.

Sir/ Madam,

Kindly refer to appointment letter No............. ........ Dated..
regarding my appointment as

I am pleased to repoft myself on duty today dated
(fore-noon/after-noon) as

your college.

I would be kind enough if you allow me to join the duty.

al
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Annexure-4 : Agreement for College Teachers

AGREEMENT FOR COLLEGE TEACHERS IN A NON-GOVERNMENT
COLLEGE

An agreement made this........................... day of...............201.............. between
.............S/D of Shri..................................................resident of.....................

.here in after known as the first Party
and the Governing Body of Managing Committee of the ....................................... College,
through its Chairman/ Secretary, hereinafter known as the Second Party.

Whereas the Second Party has engaged the First Party to serve the
College as

and conditions
il;;;i;i;;;;;;;;, 

subiect to the terms

4.

2.

l.

l. That this agreement shall take effect

6.

5.

.202..
and commence from the day of

and shall be determinable as
hereinafter provided.

That the First Party is employed in the first instance on probation for a period ofone
year and shall be paid a monthly salary of Rs.......... The period of
probation may be extended further by one year, but the total period ofprobation shall
in no case exceed two years.

In case the Second Party is managing a number of colleges it shall have the right to
transfer the First Party to any other similar institution in the same assignment;
provided it does not adversely affect his emoluments and further process.

That on confirmation (after the period of probation) the Second Party shall pay to the
First Party during the continuance of his engagement for his services a salary at the
rate of Rs........................ per month rising by annual increments of Rs.....................
to Rs.................................. to maximum of Rs ..................... These annual increments
shall be granted on the recommendations of the Principal and shall not be withheld
without assigning specific reasons in writing and further the First Party shall have
the right of appeal to the Vice-Chancellor.

That the First Party shall subscribe to and be entitled to, the benefit of the Standard
Provident Fund Rules as recommended by the University Grants Commission and
gratuity in accordance with the rules laid down by the Punjabi University.

Except in cases where the First Party in employed in a temporary vacancy upto the
beginning of the long vacation, the First Party shall be entitled to the full summer
vacation salary; provided he has continuously worked for the nine months
immediately before and upto the commencement of the summer vacation; provided

hcr.sV \ 9



8.

7.

9.

further that ifthe First Party leaves services ofhis own accord, he shall be entitled to
summer vacation salary or proportion thereof-

That the First Party shall be entitled to leave in accordance with the rules laid down
by the Punjabi University.

That the First Party shall not be required to teach for more periods than laid by the
Punjabi University, apart from such so-curricular activities as may be assigned by
the Second Party through lhe Principal of the College, However, if the First Parry is
given some extra teaching work for a fortnight or more shall be paid proportionately
for that.

That the First Party shall be paid his salary regularly but in no case later than the
tenth day ofthe calendar month, following the month for which his salary is due.

That the First Party shall not take part in any activity which, in the judgement ofthe
Principal is calculated to, lead to indiscipline in the college.

That the First Par6' shall devote his whole time to the duties ofhis appointment, and
shall not engage, directly, or indirectly in any trade, occupation or business,
whatsoever, or without the sanction, in writing, ofthe Second Party, engage himself
or take any part in any private tuition work or take up any occupation, whatsoever,
directly or indirectly, which in the opinion ofthe Second Party, is likely to interface
with the duties of his appointmenr.

That the First Party shall at all times maintain absolute integrity and devotion to
duty.

That the First Party shall not take any part in, subscribe to or assist, in any way, any
movement which tends to promote feelings of hatred or enmity between different
classes or subjects ofthe Indian Union, or to disturb public peace.

That the First Party shall not stand for election to Parliament/State Legislature/Local
Bodies, without the prior permission of the Managing Committee.

That the First Party shall not, except with the previous permission of the Managing
Committee, own wholly or in part or conduct or participate in editing or managing of
any newspaper or any periodical.

That the First Party shall not in any document publish anonymous or in his own
name or in the name of any other person or in any communication to the press or in

10.

I l.

t2.

13.

14.

15.

16.
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17.

18.

19.

2Q.

21.

any publicutterance, make any statement of fact or express an opinion involving
adverse criticism of the actions and policy of the Managing Committee of his
collese.

That the First Party shall not, except in accordance with any general or special order
of the Managing Committee or in the performance, in good faith of the duties
assigned to him, communicate, directly or indirectly, any official document or
information to any employee or to any other person, to whom, he is not authorized to
communicate such document or information.

That the First Party shall not write a guide or a help-book or cheap notes, and shall
follow to procedure laid down by the University in case he intends to publish any
book.

That the First Party shall so manage his private affairs as to avoid habitual
indebledness or insolvency. An employee who becomes the subject of legal
proceedings for insolvency shall forth with report the full facts to the Principal ofthe
college.

That the First Party shall not bring or attempt to bring any outside influence to bear
upon the authorities of his college to further his interest in respect of matters
pertaining to his service in lhe college.

That the First Parry shall not be a member representative or office-bearer of any
association representing or purporting to represent teachers or any class of teaching
profession, unless such association satisfies the following conditions:

Its membership is confined to teachers or a distinct class ofteachers and it is open to
all such employees or class ofemployees as the case may be;
It is not in any way connected with any political party or organisation or does not
engage in any political activity.

That the First Party shall not apply for any other job, post. or scholarship without the
previous sanction of the Principal of his college or in case of the Principal without
the previous sanction ofthe Managing Committee.

That the First Party shall nol absent himself from his duties without having obtained
the permission of the Principal or in the case of the Principal, of the Managing
Committee. Leave in all cases must be applied for and got sanctioned before it is
taken.

That the Second Party shall be entitled summarily to determine the engagement of
the First Party for misconduct, but subject as aforesaid to determine the engagement
after giving three months' notice in writing or on payment of three months' salary in
lieu ofthe said notice. Provided in case ofserious moral turpitude, on the part ofthe
First Party, the Second Party shall have the right to termitrate the services ofthe First
Party with immediate effect.

(a)

(b)

22.

24.
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25.

26.

27.

29.

That the Second Party shall not determine the engagement ofthe Firsl Party, whether
summarily or otherwise without informing in writing of the grounds on which they
propose to take action, giving him a reasonable opportunity of stating of his case in
writing and before coming to a final decision shall consider the statement ofthe First
Party, and, if he so desires, give him a personal hearing.

The First Part may, if he so wishes, terminate his engagement with the Second Party
by giving the Second Party three months' notice in writing or pay the Second Party a
sum equivalent to three months' salary in lieu thereof.

The Second Party may not, if it so decides, realise such sum from
the First Party in any parlicular case.

If the First Party is holding a temporary appointment or is on probation, then said
notice for either shall be one month only.

The dismissal or removal or retrenchment form service or reduction in rank of an
employee shall be governed by the Provisions of the Punjab Affiliated Colleges
(Security of Service ofTeachers) Act, 1974.

On the termination of this agreement from whatever cause, the First Party shall
deliver to the Second Party, all books, apparatus, records, and such other articles
belonging to the said college or to the Second Party or to the University, as may be

in his possessions or charge.

First Party
Sign

Second Party
Sign with Seal

Witness:

1.

2.

94"$.ro. l3
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Annexure-S : Undertaking
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